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Step-by-Step Guide
 
To start efficiently with the use of the system we advise you to first follow the steps des-
cibed below. Then as you are getting used to the system check for all the other features 
which are available and simplify the task of setting up a conference program.

1: Get all submitted abstracts
  (See “Download submitted abstracts on page 4)

2: SELECT THE INVITED AND ORAL PRESENTATIONS
  (See “Change Presentation Type” on page 6)

3: COMPILE SESSION AND SET ORDER OF ORAL PRESENTATIONS 
(Day // morning / afternoon // time)

  (See “Compile Oral Presentation Programme” on page 7 & 8)
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All submitted abstracts can be retrieved and downloaded in one single compressed fi le (ZIP) to your desktop.
First click on the link “Click here to check all boxes” at the bottom of the page and then press the button “PDF 
to ZIP” .
You will then see the following box appear: . Press “Zip fi le” and the fi le with 
all submitted abstracts are automatically downloaded to your computer.

Click on title to download individual PDF fi les.

Download submitted abstract fi les

View individual submitted abstract fi le. ☞
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Abstract status

Abstract ID abs0801256
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Add /  Modify

Send completed
submission
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Presenting Author Dr Albert Einstein (Princeton, USA)
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Submission details of authors and abstract can be viewed and changed by clicking on the submission ID.

Update title and 
author name

View/change submission details

Change title or 
symposium
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Change the presentation type requested by the author by clicking on the [O] button to change it to an Oral pre-
sentation, [

inv
O ] to change it to an Invited Oral presentation and [P] to change it to a Poster presentation.

Batch processing for presentation type change. ☞
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Click on the [Program compilation] link in the navigation bar and then the [Compile Session] button in the 
“Action” column of the specifi c morning or afternoon session you wish to fi ll with oral presentations.
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Add oral presentations
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Use the UP � and DOWN � buttons to move the presentations to their fi nal position. Be aware of the 
registration and payment status before fi nalizing the programme.

Set order of presentations


